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Let’s Make an IEA

___________________________________________________________________

Notes to appear in the webpage sidebar:

___________________________________________________________________

This activity is entirely based on materials originally created by the New Zealand Department of Labour. Their version of the Employment Agreement Builder and a great deal of additional information can be found on their website.
___________________________________________________________________

Employment Agreement Builder

Creating an individual employment agreement 

Everyone employed after 2 October 2000 must have a written employment agreement. It can be either an individual or collective agreement. 

This Employment Agreement Builder can help you put together a draft employment agreement. It shows you which clauses are compulsory, which clauses reflect minimum conditions that the employee is entitled to regardless of their inclusion in their employment agreement, and which clauses can be included voluntarily to meet the needs of you and your employee. 

Employment law also provides for negotiating additional entitlements. The key to this information is use it as a starting point to establish conditions that best suit your particular relationship and situation, and then reflect those conditions clearly in the employment agreement.

This activity only covers a general agreement. We have not included choices for the casual, permanent or fixed-term nature of an agreement. If you need a more comprehensive document we recommend you go the New Zealand Department of Labour’s website www.ers.dol.govt.nz/relationships/ otherwise build your general agreement here. 

If you've already got an agreement but you'd like to know more about it, the Department of Labour also created the Employment Agreement Guide. This contains clauses you're likely to find in a typical agreement, and provides you with common uses, rules and definitions. 

___________________________________________________________________

[Start button]

___________________________________________________________________

Start agreement from ‘simulations’ as on government website until page three -‘Nature of the Agreement’

Replace text with:

___________________________________________________________________

An agreement's nature may be defined as:

· permanent, where an employee is employed for an indefinite duration

· fixed-term, where an employee is employed for a specific time period

· casual, where the employee is only expected to work from time to time.

This activity only covers a general agreement. We have not included choices for the casual, fixed term or permanent nature of an agreement. There are differences in the hours of work for casual workers that are not reflected in this agreement builder. Consequently, all hours of work choices are provided. If you need a more comprehensive document we recommend you go the New Zealand Department of Labour’s website www.ers.dol.govt.nz/relationships/ otherwise continue building your general agreement. 

___________________________________________________________________

[continue button]

___________________________________________________________________

Continue as per government web.

___________________________________________________________________

Final page:

___________________________________________________________________

Employment Agreement Builder

Creating an individual employment agreement 

Final Preview of Your Employment Agreement

This agreement has been created according to your choices. Please read it to ensure everything is correct. To make changes, either follow the links in the progress bar to the right, or click the underlined headings in the document below.
Please note that the headings will have been renumbered to account for any clauses you chose not to include in your agreement. If you think something may be missing, look for the appropriate section in the progress bar. 
When you are finished, you may print it out or save it to your computer for future use. 
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